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QUYETl>lNH
Quy djnh tieu ehu~n, djnh mue sir dl}ng may moe, thi~t bj

Can cu Lu(zt t6 chUc Chinh phil ngay 19 thang 6 nam 2015;

Can cu Lu(zt qulm If', su dl:/ngtai san cong ngay 21 thang 6 nam 2017;

Thea iIi nghi cila B(j tru:<'mgB(j Tai chinh;

Thil tu:<'mgChinh phil ban hanh Quyit iIinh quy iIinh tieu chudn, iIinh
muc su dl:/ngmay moe, thiit bi.

Chllo-ng I
QUY DJNH CHUNG

I>i~u 1. Phl}m vi di~u ehinh

1. QuySt djnh miy quy diOOvS tieu ehu~n, diOOmue su d\illg may moe,
thiSt bi.

2. Tieu ehuk, djnh mue Slr d\lllg may moe, thiSt bi eua C(J quan
Vi~t Nam a nuae ngoai thVe hi~n theo quy diOOrieng eua Chinh pM.

3. Can eu quy diOOeua ChiOOpM vS tieu ehu~n V?t eh~t h?u cAnd6i vm
quan OOantl;lingu, eong OOanva vien ehUe qu6e phOng, si quan, hl;lsi quan,
ehiSn sI dang ph\le V\l trong Ive IUQTIgCong an OOan dan va quy diOOtl;li
QuySt diOOnay, BQ truang BQ Qu6e phong, BQ truang BQ Cong an ban haOO
tieu ehuk, diOOmue Slr d\lng may moe, thiSt bi khong thuQe danh m\le tal san
d~e bi~t tl;lidon vi h,re IUQTIgvU trang OOandan thuQe phl;lmvi quan Iy sau khi
co y kiSn th6ng OO~teua BQTai ehiOO.

Di~u 2. I>&itU'Q11gap dl}ng

1. Co quan OOanuae, C(J quan Dang eQng san Vi~t Nam, t6 ehue ehiOO
tri - xa hQi duge ngan saeh OOanuae dam bao kiOOphi hOl;ltdQng, don vi sv
nghi~p eong I?p, ban qulin Iy dv an su d\lng v6n OOanuae (sau day gQi la CCY

quan, t6 ehue, don vi).
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2. Cae ehue danh lam vi~e t~i co quan, t6 ehue, don vi:

a) Can bQ, eong ehue, vien ehue theo quy dinh eua phap lu~t v~ can bQ,
eong ehUe, phap lu~t v~ vien ehue; ,

b) Ca nhan IcY hqp d6ng lao dQng khon~ xae dinh th(y~h~ tn,re ~iSp latp
cae eong vi~e theo quy dinh eua Chinh phu ve th\fe hi~n ehe dQhqp dong mQt
s6 lo~i eong vi~e trong co quan hanh ehinh nha nuae, don vi S\fnghi~p; :

e) Ngm'ri ho~t dQng khong ehuyen traeh (y dp xa theo quy dinh eu~
" , , , , I

Chinh pM ve ehue danh, so lugng, mQt so ehe dQ, ehinh saeh doi vai ean bQ,
eong ehue a xii, phuOng, thi tdn va nhUng ngm'ri ho~t dQng khong ehuyeh
traeh (y dp xii.

Di~u 3. May moc, thi~t hi tl,liCO' quan, tA chu-c, oO'n vi

1. May moc, thiSt bi van phong ph6 biSn:

a) May moe, thiSt bi van phOng phf>biSn trang bi cho cac chuc danh;

b) May moc, thiSt bi van phOng ph6 biSn trang bi cho phOng lam vi~c
cua cac chue danh. ! .

2. May moc, thiSt bi ph\lc V\lho~t dQngchung cua co quan, tf>ch(rc, don vJ.

3. May moc, thiSt bi chuyen dung:

I
1. Tieu chu&n, dinh muc su d\lng may moc, thiSt bi quy dinh t~i QuySt

dinh nay duqc su d\lllg lam can cu d~ l~p kS ho~ch va d\f to{m ngan sadL
giao, d~u tu, mua sfun, thue, khoan kinh phi su d\lng may moc, thiSt bi; quah. '
ly, siXd\lng may moc, thiet bi. '

I

2. Tieu chu&n, djnh muc siXd\lng may moc, thiSt bi van phong phf>biSh
duqc xac dinh theo tirng chuc danh va phOng lam vi~c cua chuc danh. Truadg
hqp mQt ngm'ri gift nhi~u chuc danh thi ap d\lllg tieu chu&n,dinh muc cua chJc

. I
I

I

a) May moc, thiSt bi chuyen dung ph\lc V\l ho~t dQng cung dp dich V\1

cong thuQc IInh V\fCYtS, giao d\lc va dao t~o;

b) May moc, thiSt bi chuyen dung khong thuQc quy dinh t~i di~m l
khomn~. I

f)j~u 4. Nguyen t~c ap dt,IDgtieu chu~n, oinh mu'c sir d",ng may mo~,
thi~t hi
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daOOco tieu chuan, djnh muc Slrdl,mgcaa OO:1t.Khi nguai tiSn OOi~mnghi huu
ha?c chuy~n cong tac ma may moc, thi~t hi da trang hi chua du diSu ki~n thanh
Iy thea quy diOOthi nguai thay th~ ti~p tl,lCSlrdl,lng,khong trang hi mal.

3. £)6i vai dlJ an Slrdl,lngngu6n h6 trq phat tri~n chiOOthuc (ODA), v6n
vay uu dai, vi~n trQ' khong haan I~i co quy diOOCl,lth~ vS chUng la~i, s6
luqng, muc gia cua may moc, thi~t hi phl,lcVl,lcong tac quan Iy dlJ an thi thlJc
hi~n thea Hi~p dinh da duqc kY k~t ha~c van ki~n dlJ an duqc dp co tham
quySn phe duy~t. Truang hqp Hi~p diOOha~c van ki~n dlJ an khong quy diOO
Cl,lth~ thi thlJChi~n thea tieu chuan, diOOmuc Slr dl,lng may moc, thi~t hi quy
diOOt~i Quy~t diOOnay.

4. S6 luqng va dan gia cua may moc, thi~t hi van phOng ph6 hi~n trang
hi cha cac chuc daOOva phong lam vi~c cua cac chuc daOOquy diOOt~i Quy~t
diOOnay la muc t6i da. Co quan, nguai co tham quySn quy~t diOOdfru tu, mua
sim can cu chlrc nang, nhi~m Vl,l,tiOOch~t cong vi~c, OOucfru Slr dl,lilgva kha
nang ngu6n kinh phi duQ'cphep su dl,lng d~ quy~t diOOs6 luqng va gia mua
Cl,lth~ cha phu hqp, dam haa ti~t ki~m, hi~u qua. Phong lam vi~c cua cac chuc
danh quy diOOt~i Quy~t diOOnay la phong lam vi~c thea thi~t k~ cua trl,l sa,
co sa ha~t dQng SIJnghi~p (khong phai la phOng thea co c~u t6 chuc cua co
quan, t6 chuc, dan vi).

5. Vi~c trang hi tu dlJilg tai li~u duqc thlJc hi~n thea s6 luqng va muc gia
quy diOOt~i cac Phl,l Il,lcI, II, III va IV han haOOkem thea Quy~t dinh nay.
Truang hqp trang hi tu dlJilg tai li~u su dl,lngchung cha OOiSuchuc daOOha~c
trang hi s6 luqng tU it han cha tung chuc danh thi gia mua khong vuqt qua
t6ng muc gia cua tUng chuc daOO.

ChU'()'D g II
TlEU CHuAN, DJNH MITC sir DlJNG

MAy MOC, TRIET Bl

MI}C 1
TlEU CHUAN, DlNH MITC sir DlJNG MAy MOC,

TRIET Bl VAN PHONG PHO BIEN

Di~u 5. Tieu chu~n, dinh mu'c sir dl}ng may moc, thi€t bi van phOng
ph8 bi€n

I. Tieu chuan, diOOmuc su dl,lngmay moc, thi~t hi van phOng ph6 hi~n
t~i co quan, t6 chuc, dan vi thuQc trung uang quan Iy duqc quy djnh chi ti~t
t~i Phl,lll,lc s6 I kem thea Quy~t diOOnay.
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2. Tieu ch~fin, dinh muc s~ d\illg may moc, thiSt bi van phOng ph6 biSr
cua ca quan, to chuc, don vi dip tinh dugc quy dinh chi tiet tliliPh\! I\!c II
kern theo QuYSt dinh nay.

3. Tieu c~u~n, dinh muc s,u d\!ng may moc, thiSt bi van phOng ph6 biSr
cua ca quan, to chuc, don vi cap huy~n dugc quy dinh chi tiet tliliPh\! I\!c III
kern theo QuySt dinh nay. I

4. Tieu chu~n, dinh muc su d\!ng may moc, thiSt bi van phong ph6 biSh
Clla ca quan, t6 chUc, don vi dip xa dugc quy dinh chi tiSt tliliPh\! I\!c IV ke~
theo QuySt dinh nay. I

5. Ngoai may moc, thiSt bi quy dinh tlilicac Ph\!l\!c I, II, III va IV bah
hanh kern theo QUYStdinh nay, ca quan, ngueri co thb quySn quySt di$
giao, dfiu tu, mua s~m, diSu chuySn, thue theo quy dinh cua phap lu~t quySt
dinh vi~c trang bi may moc, thiSt bi van phong ph6 biSn cfin thiSt khac p~u
hgp vai chuc nang, nhi~m VV, tinh ch~t cong vi~c, nhu cfiu su d\illg va ldJa
nang ngu6n kinh phi dugc phep su d\!ng, bao dam tiSt ki~m, hi~u qua. !

D'~ 6 D'~ h" h • .. t b" • th'At b' ~ h' Ileu . leu e In mlfe gta rang !may moe, Ie ! van pong
hA b'ApOlen

1. Truang hgp gia may moc, thiSt bi van phong ph6 biSn co biSn dQng
tang, vi~c diSu chinh muc gia dugc quy dinh nhu sau:

a) BQ truOng, ThU truOng ca quan ngang bQ, ca quan thuQc Chinh pM,
ca quan khac a trung uong (sau day g<;>ila bQ, ca quan trung uong), Chll tidh

., , , ,., ,I

Uy ban nhan dan cap tinh xem xet, quyet dinh ho~c phan cap tham quy~n
quySt dinh d6i .vai truang hgp gia mua may moc, thiSt bi van phong ph6 bi~n
Clla ca quan, to chuc, don vi thUQCphlilmvi quan Iy cao hon khong qua 10%
so vai muc gia quy djnh ~i QuySt djnh nay;

b) Truang hgp cfin thiSt trang bi may moc, thiSt bi van phOng ph6 biSn
co gia cao hon tu tren 10% dSn khong qua 20% so vai muc gia quy dinh ~lili
QuySt dinh nay, BQ truOng, Thu truOng ca quan trung uong quySt dinh s~u
khi co y kiSn th6ng nh~t bfuIg van ban cua BQ Tai chinh; Chu tich Uy b~n
nhan dan c~p tinh quySt dinh sau khi co y kiSn th6ng nh~t b~ng van ban Clla
Thuang trvc HQi d6ng nhan dan cung dip. I

, . , I
2. Khi gia may moc, thiet bi van phong ph6 bien tren thi truang tang, giam

tren 20% so vm cac muc gia quy dinh ~i QuySt djnh nay, BQ truOng BQ ]ai
chinh bao cao Tht'i tuang Chinh phu quySt dinh sua d6i, b6 sung cho phu hgp. ;
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Muc2
MAy MOC, TRIET BI PHT;e vv HO~T DONG CHUNG

Di~u 7. May moc, thi€t bi phyc vy hOl}tdQng chung cua cooquan, t8
chrrc, dO'n vi

1. May mac, thi~t bi ph\lc V\lho~t dQng chung cua co quan, t6 chuc, don
vi bao g6m:

a) May mac, thiSt bi trang bi t~i cac phong ph\lc Y\I ho~t dQng chung cua
co quan, t6 chuc, don vi;

b) May mac, thi~t bi gfut vai nha, v~t kiSn truc, cong trinh xay d\ffig va
cac may mac, thiSt bi khac ph\lc V\l h~~t dQng chung cua co quan, t6 chuc,
don vi.

2. Can ell' chuc nang, nhi~m V\l, nhu c&usu d\lilg, thiSt kS xay d\ffig tf\!
sa lam vi~c, co sa ho~t dQng s\l' nghi~p va ngu6n kinh phi duQ'Cphep su d\lng
cua co quan, t6 chlrc, don vi, co quan, nguai co thftm quySn quySt dinh giao,
diu tu, mua s~m, diSu chuySn, thue may mac, thi~t bi theo quy dinh eua phap
lu~t quy~t dinh vi~c trang bi may mac, thi~t bi ph\lc V\l ho~t dQng chung eua
co quan, t6 chlrc, don vi quy dinh t~i khoan 1 DiSu nay bao dam ti~t ki~m,
hi~u qua.

Muc3
TIEU CHuAN, DINH MU'C SUDVNG MAy MOC,

TRIET BI CHUYEN DUNG

Di~u 8. Tieu chuin, dinh mu'c Slr dyng may moc, thi€t bi chuyen dung

1. Tieu chuful, dinh muc su d\lng may mac, thi~t bi chuyen dung, tru
may moe, thiSt bi quy dinh t~i khoan 2 DiSu nay:

a) May mac, thiSt bi ehuyen dUng, tm may mac thiSt bi quy dinh t~i
khoan 2 Di@unay la may mac, thi~t bi co yeu ciu v@tinh nang, dung lugng,
du hinh cao hon may mac, thiSt bi van phOng ph6 bi~n va may mac, thi~t bi
khac ph\lc Y\I nhi~m V\ld(tc thu cua co quan, t6 chuc, don vi;

b) BQ, co quan trung uong ban hanh ho(tc phan dp thftm quySn ban hanh
tieu chuftn, dinh muc su d\lng may mac, thiSt bi chuyen dung (chung lo~i, s5
lugng) cua eac cO'quan, t6 chuc, don vi thuQc ph~m vi quan Iy; Uy ban nhan
dan dp tinh sau khi co y ki~n th5ng nhftt b&ngvan ban cua Thuang tf\l'c HQi
d6ng nhan dan cung dp, ban hanh ho(tc phan cftp thftm quySn ban hanh tieu
chuftn, dinh muc Slr d\lng may mac, thiSt bi chuyen dung (chung lo~i, s5
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Im;mg) clla cac co quan, t6 chuc, dan vi thUQCph\Ull vi qwin I;'; ngum dUng
diu dan vi S\f nghi~p cong I?p t\f bao dam chi thuemg xuyen va chi diu tu ba~
hiinh tieu chu~n, dinh muc su d\lng may mac, thiSt bi chuyen dung t?i dan vi.1

, ,I
2. Tieu chuan, dinh muc su d\lng may mac, thiet bi chuyen dung trong

IInh V\fCYtS, giao d\lCva dao t?o: I
, , - '\ I

a) BQY te, BQ Giao d\lc va Bao t?O quy dinh chi tiet huang dan ve tiep
chu~n, dinh muc su d\lng may mac, thiSt bi chuyen dung ph\lc V\l ho?t dQng

, I

S\fnghi~p y te, giao d\lc va dao t?O thuQc IInh V\fCquan I;' nM nuac cua BQY
tS, BQ Giao d\lc va Bao t?O; I

b) Can cu quy dinh chi tiSt huang dan clla BQY tS, BQ Giao d\lc va Dab
t?O t?i di@ma khoan nay, bQ, co quan trung uang ban hiinh ho~c phan c~b
th~m quySn ban hanh tieu chuk, dinh muc su d\lllg may mac, thiSt bi chuyeh
dUng thuQc IInh V\fCYtS, giao d\lc va d€1Ot?O cho cac co quan, t6 chuc, dan ~i
thuQc ph?m vi qu€mI;'; Uy ban nhan dan c~p dnh sau khi co ;' kiSn th6ng nh~t
bfulg van ban cua Thuemg tr\fC HQi dang nhan dan cUng dp, ban Mnh ho~~
phan dp thk quySn ban hiinh tieu chuk, dinh muc su d\lng may moc, thiSt
bi chuyen dung thuQc linh V\fCY tS, giao d\lc va dio t?O cho cac ca quan, t~.
chuc, dan vi thuQc ph?m vi quan I;'; nguai dUng diu dan vi S\f nghi~p cong
I?p tI,l'bao dam chi thuemg xuyen va chi diu tu ban hiinh tieu chu~n, dinh mulc
su d\lng may mac, thiSt bi chuyen dung thuQc IInh V\fCy tS, giao d\lc va dab
t?O t?i dan vi.

3. Vi~c ban hanh tieu chuk, dinh muc may mac, thiSt bi chuyen dung
the? quy dinh t?i ~oan 1, kho~ 2 BiSu nay duqc ap d\lng ?6i vai may rna?,
thiet bi dll tieu chuan tai san co dinh theo quy dinh cua chi: dQ quan I;', Huh
hao mon tai san c6 dinh t?i co quan, t6 chuc, dan vi. I

May mac, thiSt bi chuyen dung khong du diSu ki~n tieu chuk tai san d6
dinh" co quan, nguai co thk quySn quySt d~nh giao, diu tu, mua s~m, di~U
chuyen, thue theo quy dinh cua phap lu?t quyet dinh vi~c trang bi phu hqp v&i
chuc nang, nhi~m V\l, tinh ch~t cong vi~c, nhu ciu su d\lng va kha nang ngu~n
kinh phi duQ'cphep su d\lllg, bao dam ti~t ki~m, hi~u qua. I

4. QuySt dinh ban hanh tieu chu~n, dinh muc su d\lng may mac, thi~t bi
chuyen,dUng duQ'ccong ~ai tren c6ng thong tin di~n tu CllabQ, co quan tru~~
uang, Uy ban nhan dan cap tinh va duqc gui co quan Kho b?c nha nuac de
th\fc hi~n ki@msoat chi theo quy dinh cua phap lu?t.
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ChlfO'ng III
DIED KHoAN THI HANH

Di~u 9. Di~u khoan thi hlmh

1. QuySt diOOnay co hi~u h,rcthi hanh tiI ngay 01 thang 01 nam 2018.

2. QuySt diOOnay thay ths QuySt diOO s6 58/2015/QD-TTg ngay 17
thang 11 nam 2015 cua Thu tu6ng ChiOOphu vS vi~c ban haOOQuy diOOtieu
chufuI, diOOmuc, chS dQquan Iy, su d\lIlg may mac, thiSt bi cua co quan OOa
nuac, t6 chuc, dan vi S\f nghi~p cong I~p (sau day gQi la QuySt diOO
s658/2015/QD-TTg).

3. TruOng hQ'Pcac bQ, co quan trung uang, dia phuang da:ban haOOtieu
chu~n, diOOmuc su d\mg may mac, thiSt bi chuyen dung theo QuySt diOO
s6 58/20 15/QD-TTg bao dam phu hQ'Pvai quy dinh vi~c ban haOOtieu chu~n,
diOOmuc su d\lng may mac, thiSt bi chuyen dung quy d!nh t~i QuySt diOOnay
thi tiSp t\lCth\fc hi~n theo tieu chu~n, dinh muc da:ban haOO.

Di~u 10. Tnich nhi~m thi hllDh

1. BQ Tai chiOOhu6ng dful vi~c t6 chuc th\fc hi~n QuySt diOOnay.

2. BQY tS, BQGiao d\lc va Dao t~o chu tri, ph6i hQ'Pvai cac bQ, co quan
co lien quan quy diOOchi tiSt hu6ng dful vS tieu chu~n, diOOmuc su d\lng
may mac, thiSt bi chuyen dUng thuQc IIOOV\fCY tS, giao d\lc va dao t~o theo
quy diOOt~i di@ma khoan 2 DiSu 8 QuySt diOOnay.

3. BQ, co quan trung uang, Uy ban nhan dan dp tinh ban hanh ho~c
phan dp th~m quySn ban haOOtieu chu~n, diOOmuc su d\lng may mac, thiSt
bi chuyen dung theo th~m quySn quy diOOt~i di@mb khoan 1, di@mb khoan 2
DiSu 8 QuySt diOOnay bao dam tiSt ki~m, hi~u qua, phu hQ'Pvai tioo chit
cong vi~c, pM hQ'Pvai kha nang cua ngan sach OOanuac va chiu trach nhi~m
truac phap lu~t vS quySt diOOcua miOO.

4. Trong thai gian BQY tS, BQ Giao d\lc va Dao t~o chua quy diOOchi
tiSt hu6ng d~n theo di@ma khoan 2 DiSu 8 QuySt diOOnay, bQ, co quan trung
uang, Uy ban OOandan dp tiOOI~y y kiSn b~ng van ban cua BQY tS, BQGiao
d\lc va Dao t~o truac khi thvc hi~n di@mb khoan 2 DiSu 8 QuySt diOOnay.
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5. BI) truang, ThU twang ca quan ngang bl), ca quan thul)c Chinh pUu,
ca quan khac a trung uang, Chu tich Uy ban nhan dan dp tinh, Thu truahg
ca quan, t6 chuc, dan vi va can bQ, cong chuc, vien chuc, ngm'ri lao dQrlg,
ngm'ri ho:;tt dQng khong chuyen trlich & dp xa t:;ti ca quan, t6 chuc, dan ivi
chiu trlich nhi~m thi hanh Quy6t dinh nay./.

Noi nh9n: THU TUONG
- Ban Bi thn Trung nang Dang' ...•~.::::::~: ••.•...., .' , .~ "
- Thti tuoog, cac Pho Thti tuoog Chinh phu; •..••.:::..C. ':.:< .
- Cae bi;>,ca quan ngang bi;>,co qua,! thui;>cChinh phu; li,B ',;';;£i'!-(f.~" f; ':.
- HDND, UBND cac tiuh, thanh phil tn,rc thui;>ctrung n~~p:, if '* ;,'"~
- Viin phOng T~ung nang va cac Ban cua Dang; 1 f~(~'~!;r:1t._..~bl !
- V~ ph?ng To~g .Bi thn; \ ~[jfff.~'1 /,'r: f
- Van phong Chu t]ch nuac; '. •.) ~ ."1; •••

- H?i d6~g dan t?C v~.cac Uy ban cua Qu6c hi;>i; ••••••/!..[_/ ~:>..
- Van phong Quoc hQl; .•.•• +: 'f1'~" X A Ph'
T' . h' d' ,. ••••.. 'J"n uan uc- oa an n an an tOl cao;

- Vi~n ki8m sat nhan dan t6i cao;
- Ki8m toan nha nnac;
- Uy ban Giam sat tai chinh Qu6c gia;
- Ngan hang Chinh sach xa hi;>i;
- Ngan hang Phat tri8n Vi~t Nam;
- Uy ban trung uang Mat tr~n T6 qu6c Vi~t Nam;
- Ca quan trung nang cua cac doan th8;
- VPCP: BTCN, cac PCN, Trc;rly TIg, TGD C6ng TIDT,
cac V\!, C\!C, dan vi tlVCthui;>c,Cil~ao;
- Luu: VT, KTTH (2). XliM



Ph\ll\lc I
MUC TRANG BJ MAy MOC, TRIET BJ vAN PHONG PHO BIEN
VAN, TO CHUC, DON VJ THVOC TRVNG DONG
em theo Quyit ainh 86 50/2017/QD-TTg

. ' '/31 thang 12 niim 2017 eua Thu tuang Chinhphu)
~/" ..',,:: .,'~~..* .

•••••••••'IIIU' ••••••

S6
Don gia tBi

TT Tieu chuftn, dinh mrrc hrQ1lg
da (tri?u

ilfmg/ehiie
tBi da

hoi;lebf))

..

A
May moc, thi~t bi van phOng ph6 bi~n cho chrrc danh va phOng
lam vi~c ciia chrrc danh

1. T6ng Bi thO' Ban chAp hanh Trung O'ong Dang CQng san Vi~t
Nam.

I
2.Chii tich nO'O'c. Duqc trang bi theo
3. Thii to'6'ng Chinh phii. yeu du cong tac
4. Chii tich Qu6c hQi.

Dy vien BQ Chinh tri, Bi thO' Ban chAp Mnh Trung U'ong Dang,
Pho Chii qch nU'O'c,Pho Thii tU'O'ngChioh phii, PhO Chii tich
QuBc hQi, Chii tich Dy ban Trung O'ong M~t tr~n T6 qu6c Vi~t

II Nam, Chii nhi~m Dy ban Ki~m tra Trung U'ong, Vi~n tfU'Ong Vi~n
Ki~m sat nhlin dan tBi cao, Chanh an Toa an nhan dan tBi cao, cac
chrrc danh tU'ong dU'o-ngva cac chrrc danh co h~ sBIU'ong tir 10,4
triY len

1
Miy moc, thi~t bi van phong ph6 bi~n cho chuc danh (tinh cho 01
nguai)
1. Bi;>ban gh~ ng6i lam vi~c 01 bi;> 25
2. Til d\Ing tai li~u 04 chi~c 7
3. May vi tinh d~ ban 01 bi;> IS
4. May vi tinh xach tay (ho~c thi~t bi di~n ti':rwang duang) 01 chi~e IS
5. May in 01 ehi~e 10
6. Di~n thoi:lic6 dinh (khong k~ di~n thoi:lie6ng Y\I) 01 chi~e 1,75

2
May moc, thi~t bi van phOng ph6 bi~n eho phong lam vi~e eila ehuc
danh (tinh cho 01 phOng lam vi~c)
1. Bi;>ban gh~ hQp 01 bi;> 25
2. BQban gh~ ti~p khaeh 01 bi;> 30



2

~ DO'n gia tBi
So

da (tri~u
TT Tieu chu~n, dlnh mrrc Im.mg a6nglchidc

tBi da hogc b(J)

TrrrO'ng Ban ciia Dang 0' Trung lfO'Dg,Dy vien Ban Chllp Mnh
Trung lfO'DgDang; Dy vien Dy ban Thlfirng V\lQuBc hQi, Chii tlch

I
HQi dAng Dan tQc ciia QuBc hQi, Chii nhi~m cac Dy ban ciia QuBc

, III hQi; BQ trrriYng, Thii trrriYng cac cO'quan ngang bQ, Pho Chii tlch,

kiem Tang Thlf ky Dy ban Trung 1f00ngM~t tr~n Ta quBc Vi~t
Nam, TrlfiYng cac dOllOth~ 0' trung 1f00ng,cac chrrc danh tlfO'Dg

,

dlfO'ng va cac chrrc danh co h~ sB lu'O'ngtir 9,7 d~n dlfm 10,4

1
May moc, thiet bi van phong ph6 bien cho chlrc danh (tinh cho 0 I
nguai)
1. Bi}ban ghe ng6i lam vi~c 01 bi} 15

I 2. Tu d\l'ng Uti li~u 03 chiec 7
3. May vi tinh de ban 01 bi} 15

4, May vi tinh xach tay (ho~c thiet bi di~n ill tuO'llgdUO'llg) 01 chiec 15

5, May in 01 chiec 10
6. Di~n thol;lic6 dinh (khong ke di~n thol;licong \'\I) 01 chiec 1,75

2
May moc, thiet bi van phong ph6 bien cho phong lam vi~c cua chuc
danh (tinh cho 01 phonQ lam vied

;1 1. Bi) ban ghe hQp 01 bi} 25
2. Bi}ban ghe tiep khach 01 bi} 25
Pho TrrrO'ng Ban cua Dang 0' trung lfO'Dg,Pho Chii tlch HQi dAng

I
Dan tQc ciia QuBc hQi, Pho Chii nhi~m Dy ban ciia QuBc hQi, PM

, Vi~n trrriYng Vi~n Ki~m sat nhan dan tBi cao, PM Chanh an Toa
an nhan dan tBi cao; Thii trrriYng cac cO'quan thuQC Chinh pM,

IV Thtf trrriYng, PM cac doan th~ trung lfO'Dg,Bi thlf ThU'O'ngtr\fc
Trung lfO'DgDoan Thanh nien CQng san HA Chi Minh, PM Chii
tjch Dy ban trung 1f00ngM~t tr~n T6 quBc Vi~t Nam, Tang C\lC
trrrO'ng, cac chtfc danh tlfO'ng dlfO'Dgva cac chtfc danh co h~ sa
ph\l clip chtfc v\l tir 1,25 trO' len

1
May moc, thiet bi van phong ph6 bien cho chuc danh (tinh cho 01
nguai)
1. Bi}ban ghe ng6i lam vi~c 01 bi} 12
2. Tu d\l'ilg tai li~u 02 chiec 7

3. May vi tinh de ban ho~c may vi tinh xach tay (ho~c thiet bi di~n tu
01 bi)
ho~c 01 15

tuO'llg dUO'llg) chiec
4. May in 01 chiec 10
5. f)i~n thol;lic6 dinh (khong ke di~n thol;lic6ng V\l) 01 chiec 1,75

2
May moc, thiet bi van phong ph6 bien cho phong lam vi~c cua chuc
danh (tinh cho 01 phong lam vi~c)



3

S6
D01l gia t6i

TT Tieu chufin, dinh mrrc hrQ"ng
da (tri~u

d6ng/chdc
t6i da ho(lc b9)

1. BI) bim gh6 h9P 01 bl) 20

2. BI) ban gh6 ti6p khach 01 bl) 20

PM TAng Cl,lCtnr011g, Cl,lc tnr011g, Vl,l tnr011g thui}c bi}, cooquan
ngang bi}, cooquan thui}c Chinh phu, CO'quan khac fJ trung lf01lg,

V cac chrrc danh t1r01lg dlf01lg va cac chrrc danh co h~ s6 phl,l cAp
chrrc Vl,ltir 1,0 d~n dlfm 1,25

1
May moc, thi6t bi van phong ph6 bi6n cho chuc danh (tiOOcho 01
nguo-i)
1. BI) bim gh6 ng6i lam vi~c 01 bi? 10

2. Til d\l1lg tai Ii~u 02 chi6c 5

3. MolY vi tiOOd~ bim ho~c may vi tiOOxach tay (ho~c thi6t bi di~n ill
01 bl)
ho~c 01 15

tuang duang) chi6c

4. Di~n tho~tic6 diOO 01 chi6c 0,75

2. May moc, thi6t bi van phOng ph6 bi6n cho phong lam vi~c clla chuc
daOO(tinh cho 01 ohong lam vicc)
1. Bi? ban gh6 h9P, ti6p khach 01 bi? 10

2. May in 01 chi6c 10

PM Cl,lc tnrfJng, Pho Vl,l tnrfJng thui}c bi}, CO'quan ngang bi}, CO'

VI
quan thui}c Chinh phu, cooquan kh:ic fJ trung U'O'ng,cac chu-c danh
tU'01lgdU'01lgva cac chrrc danh co h~ s6 phl,l cAp chrrc Vl,ltir 0,7
d~n dU'm 1,0

1
May moc, thi6t bi van phong ph6 bi6n cho chuc danh (tiOOcho 01
nguo-j)
1.BQ bim gh6 ng6i lam vi~c 01 bi? 10
2. Til dlJng tai li~u 02 chi6c 5

3. May vi tiOOd~ ban ho~c may vi Hnh xach tay (ho~c thi6t bi di~n ill
01 bi?

tuang duang)
ho~c 01 15
chi6e

4. Di~n tho~i e6 dinh 01 chi6e 0,75

2
May moe, thi6t bi van phong ph6 bi6n eho phong lam vi~e cua ehuc
daOO(tinh eho 01 ohong lam vice)
1. Bi? ban gh6 h9P, ti6p khach 01 bi? 10
2. May in 01 chi6c 10

VII
May moc, thi~t bi van phc'mg phB bi~n cua cac chrrc danh con I~i
va phOng lam vi~c

I
May moe, thi6t bi van phong ph6 bi6n eho chue danh (Hnh cho 01
nguo-i)



4

s6 Drrn gia tBi

TT Tieu chudn, dinh mll'C IO'Q'ng
da (tri~u

d6ng/chiic
tBi da

I hoq.cbi))

1. BQban gh~ ng6i lam vi~c 01 bQ 5
2. Tli dVng tai li~u o I chi~c 5
3. May vi tinh dS ban hoi;icmay vi tinh xach tay 01 bQ 15

II 4. Di~n tho~i c6 dinh 01 chiSc 0,3

May moc, thi~t bi van phong ph6 bi~n cho phong lam vi~c clia chUc
2 danh (tinh cho 01 phong lam vi~c), trir cac phong quy dinh t~i m\lc 1,

m\lC11,m\lc III phful B Ph\ll\lc nay.

1. BQ ban gh~ hop, ti~p khach 01 bQ 10

2. May in 01 chi~c 10

3. Di~n tho~i c6 dinh 01 chi~c 0,3

B
May moc, thi~t hi van phOng phil hi~n ph\lc V\l clIng tac hanh
chinh, van thO', ti~p dan

May moc, thi~t hi van phOng phil hi~n ph\lc v\I clIng tac hlmh ,
I chinh, van thO' cua hi}, err quan trung O'<rng,tilng C\lCva to'<rng

dO'rrng

1. BQban gh~ hop, ti~p khach 01 bQ 10

2. Tu dvng tili li~u 05 chi~c 5
3. Gia dvng cong van di, d~n 02 bQ 2

4. May vi tinh dS ban 02 bQ 15

5. May in 02 chi~c 10

6. May photocopy 05 chi~c 90

7. May fax 01 chi~c 7

8. Di~n tho~i c6 dinh 01 chi~c 0,3

May moc, thi~t hi van phong phil hi~n ph\lc V\IclIng tac hanh
II chinh, van thO' cua c\lc, V\I thui}c hi}, crr quan ngang hi}, err quan

thui}c Chinh phu, crr quan khac ir trung O'rrng
,

1. BQ ban gh~ hop, ti~p khach 01 bQ 10

2. TU dvng tai li~u 05 chi~c 5

3. Gia dvng cong van di, d~n 01 bQ L
4. May in o1 chi~c 10

5. May photocopy 02 chi~c 90

6. May fax 01 chi~c 7

7. Di~n tho~i c6 dinh 01 chi~c 0,3



5

S6
Don gill t6i

TT Tieu chuAn, dinh muc 1U'Q'ng
da (tri~u

d6ng/chide
t6i da ho{).eb(5)

Phong ti~p dan, bi} ph~n mi}t cii'a ciia bi}, cooquan ngang bi}, coo
III quan thui}c Chinh phii, cooquan khac iJ trung U'O'ng(tinh cho 01

phOng)
1. BQban gh~ 01 bQ 25

2. TU dlJIlg titi li~u 01 chiee 5

3. Di~n tha\li c6 dinh 01 chiee 0,3

Ghi ehu: Djnh muc sir d\lng may in quy dinh t\li phAnA Ph\ll\lc nay ap d\lng eha phong lam vi~c
duai 10 nguai. Truang hqp phong lam vi~c co ill 10 nguai tra len duqc b6 sung thea nguyen t~c cu
tang den 10 nguai thi duqe traiig bi b6 sung 01 may.
Vi d\l: Phong tir 01 nguai den 09 ngum duqc trang bj 01 may in; Phong tir 10 nguai den 19 nguai
duqe trang bi t6i da 02 may in; Phong tir 20 den 29 nguai duqc trang bi t6i da 03 may in ...
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SB
Bern gili tBi

TT Tieu ehuftn, djnh mwe hrgng
da (triiu

d6ng/chi€c
tBi da

ho(ic M)

A
May moe, thi~t bj van phOng ph& bi~n eho ehfre danh va phong
lam vi~e eiia chfrc danh

Bi thlf Thanh iiy, Pho Bi thlf Thanh iiy, Chii tjeh HQi dang nhan
dan, Chii tjeh Uy ban nhan dan, Trlf(mg doan B\li bi~u QuBe hi}i
I ehuyen traeh thanh phB Ha NQi va thanh phB Ha Chi Minh; Bi
thlf Tinh iiy, Thanh iiy cae dnh, thanh phB tr"e thuQe trung Ifrrng
. con I\li va cae ehfre danh tlfrrng dlfrrng

1
May moe, thiSt bi van phong ph6 biSn eho eh(re danh (tinh eho 01
nguai)
1. Be>ban ghS ng6i lam vi~e 01 be> IS

2. TIl dlJIlg ali li~u 03 ehiSe 7

3. May vi tinh d~ ban 01 be> 15

4. May vi tinh xach tay (ho~e thiSt bi di~n ill mang duang) 01 ehiSe 15

5. May in 01 ehiSe 10

6. Di~n tholli e6 dinh (kh6ng k~ di~n tholli e6ng V\I) 01 ehiSe 1,75

2
May moe, thiSt bi van phong ph6 biSn eho phOng lam vi~e eua ehue
danh (tinh eho 01 nhone.lam viee)
1. Be>ban ghS hQp 01 be> 25
2. Be>ban ghS tiSp khaeh 01 be> 25
- PhO Bi thlf Tinh iiy, Thanh iiy, Cho tjeh HQi dang nhan dan,
Cho tjeh Uy ban nhan dan, TmOng do1mB\li bi~u QuBe hQi
ehuyen traeh cae dnh, thanh phB tr"e thuQe trung Ifrrng (khong
bao gam thanh pha Ha NQi, Thanh phB Ha Chi Minh) va cae ehwe
danh tlfrrng dlfrrng;
II - Pho trlf(yng Boan d\li bi~u QuBe hQi ehuyen trach, Pho Chii tjch

H{li dAng nhlin dan, Uy vien Ban Thlfi'mg VI,IThanh oy, PhO Chii
tjeh Uy ban nhan dan, Chii tjeh Uy ban M~t tr~n T&quBe coa
thanh phB Ha N{li va Thanh phB Ha Chi Minh, cae ehfre danh
tlfrrng dlfrrng va cae ehwe danh co h~ sa phl,l cAp ehwe vl,Itir 1,25
tro- len.



2

. D011gili tBi,
sa

TT Tieu chudn, dinh mrrc . hrQ'ng
da (tri?u

d6ng/chiic
tai da. hoijc b(J). .

May moe, thi€t bi van phong ph6 bi€n eho ehue danh (tinh eho 01
,.

1
••••• & "

nguai)
, .••\ ...."r'
. '".~

1. B(>b~mgh€ ng6i lam vi~e 01 b(> 12
2. Tu dlJng Uli li~u 02 ehi€e 7

3. May vi tinh de b~mho?e may vi tinh xaeh tay (ho?e thi€t bi di~n ill
01 b(>

tuang duang)
ho?e 01 15
ehi€e

4. May in 01 ehi€e 10
5. f)i~n tho\li e6 djnh (khong ke di~n tho\li eong V\l) 01 ehi€e 1,75

2
May moe, thi€t bi van phong ph6 bi€n eho phong lam vi~e eua ehue
danh rtinh eho 01 ohonl! lam viSe)
1. B(>ban gh€ hQp 01 b(> 20
2. B(>ban gh€ ti€p khaeh 01 b(> 20

Pho tnriYng DOllDd~i biSu Quac hQi chuyen trach, PM Chii tjch
HQi dAng nhan dan, PM Chii tjch Uy ban nhan dan, Chii tjch Uy
ban M~t tr~n TB quac, Uy vien Ban thuOng VI}Thanh iiy, Tinh iiy

III cac tinh, thanh pha trl}'c thuQc trung u011g (khOng bao gAm thanh
pha Ha NQi va thanh pha HA Chi Minh), cac chu'c danh tU011g I

I

dU011gva cac chrrc danh co h~ sa phI} dp chrrc vI}tir 1,05 d~n dum
1,25

1
May moe, thi€t bi van phong ph6 bi€n eho ehue danh (tinh eho 01
nl!Uai)
1. B(>b~mgh€ ng6i lam vi~e 01 b(> 10

2. Til dl,ffigtai li~u 02 ehi€e 5

3. May vi tinh de ban ho?e may vi tinh xaeh tay (ho?e thi€t bi di~n ill
01 b(>
ho?e 01 15

tuang duang) ehi€e

4. May in 01 ehi€e 10 r

5. f)i~n tho\li e6 dinh 01 ehi€e 1,75

2
May moe, thi€t bi van phong ph6 bi€n eho pMng lam vi~e eua ehue
danh (tinh eho 01 nMnl! lam viSe)
1. B(>ban gh€ hQp, ti€p khaeh 01 b(> 10

TnriYng Ban Dang, Chanh van phong Tinh iiy, Chanh van phong
HQi dAng nhan dan, Chanh van phong Uy ban nhan dan, Giam

IV dac Siy cac tinh, thanh pha trl}'c thuQc trung uO"ng,cac chrrc danh
tU011gdU011gva cac chrrc danh co h~ sa phI} dp chrrc VI}tir 0,8 d~n
dum 1,05

1
May moe, thi€t bi van phong ph6 bi€n eho ehue danh (tinh eho 01
nguai)



3

sa
DO'n gia tai

TT Tieu chuAn, dinh mrrc lU'llng
da (tri~u

iJ6ng/chiic
t5i da

hoijc b9)

I. BQban gh~ ng6i lam vi~c 01 bQ 10

2. Tu dl!Ilg ati li~u 02 chi~c 5

3. May vi tinh d~ bim ho~c may vi tinh xach tay (ho~c thi~t bi di~n ti'r
01 bQ
ho~c 01 IS

wang duang) chi~c

4. f)i~n thol;lic6 dinh 01 chi~c 1,75

2
May moc, thi~t bi van phong ph6 bi~n cho phOng lam vi~c cua chuc
danh (tinh cho 01 nhonQ:lam viec)
I. BQbim gh~ hQP, ti~p khach 01 bQ 10

2. May in 01 chi~c 10

V
May moc, thiih bi van phOng pht3 bil\n clla cac chrrc danh con I~i
va phong lam vi~c

1
May moc, thi~t bi van phong ph6 bi~n cho chuc danh (tinh cho 01
nguai)
1. BQ ban gh~ ng6i lam vi~c 01 bQ 5

-2. TUdVng ati li~u 01 chi~c 5
3. May vi tinh d~ ban ho~c may vi tinh xach tay 01 bQ IS
4. f)i~n thol;lic6 dinh 01 chi~c 0,3

May moc, thi~t bi van phong ph6 bi~n cho phong lam vi~c cua chuc
2 danh (tinh cho 01 phong lam vi~c), tm cae phong quy dinh tl;lim\lc I,

m\lc II, m\lc III ph~n B Ph\ll\lc nay.
I. BQban gh~ hQp, ti~p khach 01 bQ 10

2. May in o I chi~c 10

3. f)i~n thol;lic6 dinh 01 chi~c 0,3

B
May moc, thil\t bi van phOng pht3 bil\n ph\lc V\l dIng tac hanh
chinh, van thlf, til\p dan

May moc, thil\t bi van phong phB bil\n ph\lc V\Icong tac banh
I chinh, van thlf clla Tinh llY,Dy ban nhan dan, HQi dAng nhan dan

dp tinh

1. BQbim gh~ hQp, ti~p khach 01 bQ 10

2. Til dVng tai li~u 05 chi~c 5

3. Gia dl!Ilg c6ng van di, d~n 02 bQ I

4. May vi tinh d~ ban 02 bQ 15

5. May in 02 chi~c 10

6. May photocopy 03 chi~c 90

7. May fax 01 chi~c 7



4 .
I ,

sA
D011gia toi

I

TT Tieu chuftn, dinh mtfc hrgng
da (tri,?u

a6ng/c~dc
tAi da hoijc 09)

I
8. f)i~n tho\li c6 diOO 01 chiSc 0,31

May moc, thi~t bi van phOng phA bi~n ph\lc v\l clIng tac hl'mh
II chlnh, van thrr clla cO'quan, tA chtfc, d011vi dp tinh

1. Hi?ban ghS h9P, tiSp khach 01 bi? 101

I

04 chiSc
,

2. Ttl dllng tai li~u 5 ',

3. Gia dllllg c6ng van di, dSn 01 bi? 1

4. May in 01 chiSc 10:

5. May photocopy 02 chiSc 90

6. May fax 01 chiSc 7 I

7. f)i~n tho\li c6 diOO 01 chiSc 0,3,
•

Phong ti~p dan, bi} ph~n mi}t cUa cua cO'quan, tA chu'c, dO'nvi dp
!

III Idnh (tlnh cho 01 phong)

1. Hi?ban ghS 01 bi? 251

2. Ttl dllllg tai li~u 01 chiSc 5 1
3. f)i~n thO\li c6 diOO 01 chiSc 0,31

Ghi ehu: DiOOmuc sir d\lng may in quy diOOt\li ph~n A Ph\ll\1c nay ap d\lllg cho phong lam vi~
duai 10 nguai. Truang hqp phong lam vi~c co ill 10 nguai tra len duqc b6 sung theo nguyen til~ cu
tang dSn 10 nguai thi duqc trang bi b6 sung 01 may. i
Vi d\l: Phong ill 01 nguai dSn 09 nguOi duqc trang bi 01 may in; Phong ill 10 nguai dSn 19 ngu9'i
duqc trang bi t6i da 02 may in; Phong ill 20 dSn 29 nguai duqc trang bi t6i da 03 may in... ,

I

I



sa
Doongili tai

TT Tieu chuiin, dinh mrrc Imrng
da (triiu

d6ng/chiictai da
hoac bOJ

A
May moc, thi~t bi van phong phc3bi~n cho chrrc danh va phOng
lam vi~c cua chrrc danh
Bi thu, Chu tich HQi dAng nhan dan, Chu tich Uy ban nhan dan

I clip huy~n, cac chrrc danh tUO'ngdU'O'ngva cac chrrc danh co h~
sa phI] clip chrrc VI]tir 0,7 d~n 0,9

I
May moc, thi~t bi van phong ph6 bi~n cho chuc danh (tinh cho 01
nguai)

1. Bi>ban gh~ ng6i lam vi~c 01 bi> 8

. 2. Tu dVng tai li~u 02 chiec 5

3. May vi tinh de ban ho(J.cmay vi tinh xach tay (ho(J.cthi~t bi di~n ill
01 bi>

ho(J.c01 15
tuang duang) chi~c

4. May in 01 chi~c 10

5. Di~n tho(li c6 dinh 01 chiec 0,75

2
May moc, thi~t bi van phong ph6 bi~n cho phong lam vi~c clla chuc
danh (tinh cho 01 phong lam vi~c)

1. Bi>ban gh~ h<;>p,ti~p kMch 01 bi> 10

II May moc, thi~t bi van phOng phc3bi~n cua cac chrrc danh con h.d

1
May moc, thi~t bi van phong ph6 bi~n cho chuc danh (tinh cho 01
ngui'Yi)
1. Bi>ban gh~ ng6i lam vi~c 01 bi> 5

2. Tll d\fllg tili li~u 01 chi~c 5

3. May vi tinh de bim ho(J.cmay vi tinh xach tay 01 bi> 15

4. Di~n tho(li c6 dinh 01 chi~c 0,3

May moc, thiet bi van phong ph6 bi~n cho phOng lam vi~c cua chuc
2 danh (tinh cho 01 phong lam vi~c), trir cac phong quy dinh t(li mvc I,

mvc II phfm B Phvl\lc nay.
1. Bi>ban gh~ h<;>p,ti~p kMch 01 bi> 7



2

sa
DO'ngialtai

TT Tieu chulin, dinh mITC . Im}'ng
da (tri?u

.'tai da
d6ng!chiic
hocic b6l

2. May in 01 chi~c 10

3. Di~n tho~lic6 dinh 01 chi~c 0,3

B
May moc, thi~t bi van phOng ph6 bi~n ph1]c v1]clIng tac hilllh
chinh, van thlf, ti~p dan

I
May moc, thi~t bi van phong ph6 bi~n phl,Ic vl,IclIng tac himh
chinh, van thlf clla CO'quan, t6 chITc, dO'nvi cAp huy~n

l. B9 ban gh~ hQp, ti~p khach 01 b9 7

2. Til dl!ng tai Ii~u 04 chi~c 5

3. Gia dl!ng cong van di, d~n 01 b9 I

4. May in 01 chi~c 10

5. May photocopy 02 chi~c 75

6. May fax 01 chi~c 7

7. Di~n tho~i c6 dinh 01 chi~c 03,, ,

PhOng ti~p dan, bi} ph~n mi}t cua clla CO'quan, t6 Chll'C,dO'nvi (

II c~p huy~n (tinh cho 01 phOng)

l. B9 ban gh~ 01 b9 20

2. Til dl!ng tai Ii~u 01 chi~c 5

3. Di~n tho~i c6 dinh 01 chi~c 0,3

Ghi clUJ: Dinh muc sir d\lng may in quy dinh t(li phfuJA Ph\ll\lc nay ap d\lng cho phong lam vi~c
duai 10 nguoi. Twang hQ'PphOng lam vi~c co ill 10 nguoi tra len duQ'cb6 sung theo nguyen tfic cu
tang d~n 10 nguoi thi duQ'c trang bi b6 sung 01 may.
Vi d\l: Phong ill 01 ngum d~n 09 nguoi duQ'ctrang bi 0 I may in; Phong tir 10 nguoi d~n 19 nguai
duQ'ctrang bi t6i da 02 may in; PhOng tir 20 d~n 29 nguoi duQ'ctrang bi t6i da 03 may in... '



..- .'............
DlYngia t6i

TT Tieu ehu~n, dinh mfre
S61O'Q1lg da (tri?u

t6i da d6ng/chiic
hoqc b9)

A
May moe, thi~t bj van phong ph6 bi~n eho ehfre danh va phOng
lam vi~e eua ehfre danh

I
Bi thO' Dang uy, Chu tieh Hqi dAng nhan dan, Chu tieh Uy ban
nhan dan va cae ehfre danh to'o-ng dO'o-ng

1
May moe, thi6t bi van ph6ng ph6 bi6n eho ehue danh (tinh eho 01
nguai)

. 1. Bi) ban gh6 ng6i lam vi~e 01 bi) 5

. 2. Til dlJIlg tai li~u 01 ehi6e 5

3. May vi tinh d~ ban ho(ie may vi tinh xaeh tay (ho(ie thi6t bi di~n tu 01 bi) ho(ie
15

wong duong) 01 ehi~e

4. Di~n tho;:lie6 dinh 01 ehi~e 0,3

2
May moe, thi~t bi van ph6ng ph6 bi6n eho ph6ng lam vi~e ella ehue
danh (tinh eho 01 ph6ng lam vi~e)

1. Bi) ban gh6 hQp, ti~p khaeh 01 bi) 5

II May moe, thi~t bi van phong ph6 bi~n eua cae ehfre danh con hili

1
May moe, thi~t bi van ph6ng ph6 bi~n eho ehue danh (tinh eho 01
nguai)

1. Bi) ban gh6 ng6i lam vi~e 01 bi) 3

2. May vi tinh d6 ban ho(ie may vi tinh xaeh tay 01 bi) 15

May moe, thi6t bi van ph6ng ph6 bi~n eho ph6ng lam vi~e ella ehue
2 danh (tinh eho 01 ph6ng lam vi~e), trir cae phong quy dinh t;:lim\le I,

m\le II phAn B Ph\l I\le nay.
1. Bi) ban gh~ hQp, ti6p khaeh 01 bi) 5

2. Ttl dlJIlg tai li~u 02 ehi~e 3
2. May in 01 ehi6e 10

3. Di~n thO;:lie6 dinh 01 ehi~e 0,3



2

f)O'n gill tBi
~ da (td~u, SolO'g'ng

TT Tieu chuftn, dinh muc tBi da d6nglchiic
.. hogc'br;J

B
May moc, thiSt bi van phOng pha biSn ph\lc V\l cong tac hanh
chinh, van thO', tiSp dan

I
May moc, thiSt bi van phong pha biSn ph\lc V\l clIng tac hanh
chinh. van thO' cua cO'uuan. ta chuc. dO'nvi cADxa
1. B(>ban ghe h9P, tiep khach 01 b(> 5

2. TO dlJllg tai li~u 03 chiec 3

3. Gia dlJllg c6ng van di, den 01 b(> 1

4. May in 01 chiec 10

5. May photocopy 01 chiec 60

6. May fax 01 chiec 7

7. Bi~n tho<;tic6 dinh 01 chiec 0,3

II
Phong tiSp dan, bi) ph~n mi}t crra cua cO'quan, ta chuc, dO'n vi cAp
xa (tlnh cho 01 DhOn!!)
I. B(>ban gh~ 01 b(> 15 .

2. TOdlJllg tai li~u 01 chiec 3

3. Bi~n tho<;tic6 dinh 01 chiec 0,3

Ghi chit: Binh mll'c Slrd\lng may in quy dinh t<;tiphdn A Ph\ll\lc nay ap d\lng cho phong lam vi~~
dliai 10 nguai. TruOng hgp phong lam vi~c co tir 10 nguai tra len dlIqC b6 sung theo nguyen t~c cll'
tang den 10 nguai thi dlIqC trang bi be, sung 01 may.
Vi d\l: Phong fir 0 I nguai den 09 ngliai dlIqc trang bi 01 may in; Phong fir 10 ngliai den 19 nguai
dlIqC trang bi t6i da 02 may in; Phong tir 20 den 29 ngliai dlIqCtrang bi t6i da 03 may in...
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